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Northern Pennsylvania Regional College 

Annual Safety and Security Report - 2020 
 

 

Forward 
Northern Pennsylvania Regional College (NPRC) embraces proactive development and continual improvement 

measures for all aspects of our growing and developing college.  In preparation for the Annual Safety and Security 

Report, NPRC has begun a process of collecting baseline data, as well as establishing connections between policies 

and procedures to ensure that successful execution of this report and its contents are seamless.  

 

When NPRC is required to do so, the Annual Safety and Security Report will be filed as required by the federal 

Crime Awareness and Campus Security Act (“Campus Safety Act”). The purpose of this report is to provide 

Northern Pennsylvania Regional College faculty, staff, students, and visitors with safety information including 

crime statistics and crime reporting procedures. 

 

 Northern Pennsylvania Regional College was established in May 2017 and provides affordable and accessible 

post-secondary education and work force development opportunities to students from a vast geographical footprint 

in Northern Pennsylvania. NPRC utilizes 25 instructional locations for delivery of academic programs and 

workforce development training. Some workforce development training is delivered at additional locations, 

including driving ranges used for CDL training. The College’s service region represents nine Pennsylvania 

counties. NPRC does not have a traditional campus, but primarily uses established community resources and 

locations in partnership to deliver classes.  Northern Pennsylvania Regional College provides synchronous learning 

via distance learning technology coupled with face-to-face classes in these locations. The College offers certificate 

programs, associates degrees and workforce development training. 

 

NPRC has developed and implemented Safety and Security policies and procedures to facilitate a positive learning 

and work experience for students, staff, and instructors. These policies and procedures can be found at 

https://regionalcollegepa.org/about/consumer-information/ . Although these materials provide general guidance, 

along with response protocols to various situations, they do not eliminate every danger. Each member of the NPRC 

community is encouraged to take proactive steps regarding their personal safety, in addition to the safety of others 

in the College community. If placed in an emergency situation, contact the local 911 center. For all other non-

emergency matters, please contact the administrative office at 814-230-9010. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://regionalcollegepa.org/about/consumer-information/
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Message from the President 
 

Hello Students,  

 

Thank you for choosing NPRC! We are proud to have the opportunity to help you achieve your educational 

goals.  As you pursue your goals, we want you to know that your safety is a priority for the College.  Whether you 

are at our main campus (NPRC Administrative Center-Warren), one of our 25 instructional locations, or 

attending another activity associated with NPRC, the College’s policies and procedures emphasize the importance 

of student and employee safety.  

 

The information contained within this report provides you with statistics related to campus safety, relevant policies 

and procedures, and directory information for key personnel.  We pride ourselves on our student-centered 

approach and invite you to reach out to us with any questions or concerns you have.   

  

We are fortunate to serve the communities in our footprint and look forward to celebrating your accomplishments 

with NPRC and beyond!  

 

My best,  

  

Susie  

 

Susan Snelick, President  

President@rrcnpa.org   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:President@rrcnpa.org
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Contact Information 
 

 

 

NORTHERN PENNSYLVANIA REGIONAL COLLEGE 

NPRC Administrative Center - Warren 

300 2nd Ave, Suite #500 

Warren, PA 16365 

(814) 230-9010 – Phone 

(814) 313-7320 - Fax 

 

Emergencies for all locations 

Dial 911 

 

 

Notice of Non-Discrimination 
 

In accordance with NPRC-3205: Nondiscrimination, Northern Pennsylvania Regional College does not 

discriminate against any student based upon race, color, religion, national origin, ancestry or place of birth, sex, 

gender identity or expression, perceived gender identity, sexual orientation, disability, use of a service animal due 

to disability, marital status, familial status, genetic information, veteran status, age, or other classification protected 

by applicable law in matters of admissions, student services, or in the services, programs, or activities that it 

operates. 

 

The College prohibits retaliation against any person who in good faith reports a violation, or otherwise engages in 

protected activity under the law. 

 

The College shall provide reasonable accommodations for students and employees with identified disabilities 

consistent with the requirements of the Americans with Disabilities Act, Sections 503 and 504 of the Rehabilitation 

Act, and other federal, state, and local laws and regulations. 

 

Announcement of this policy is in accordance with state law including the Pennsylvania Human Resources Act and 

with federal law, including Titles V and VII of the Civil Rights Act of 1964, Title IX of the Educational 

Amendments of 1972, Section 503 and 504 of the Rehabilitation Act of 1973, the Age Discrimination Act of 1975, 

and the Americans with Disabilities Act of 1990.  

 

Inquiries should be directed to the Affirmative Action Officer, (Lisa Pecora) at 814-230-9010, NPRC 

Administrative Center - Warren, 300 2nd Ave, Suite 500, Warren, PA 16365. 
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Annual Safety and Security Report 
 

Preparation of the Annual Security Report and Disclosure of Crime Statistics 
 

The Northern Pennsylvania Regional College (NPRC or College) identified members of the Safety and Compliance 

Committee and commenced meeting and developing this report in fall 2021.  The committee will be responsible for 

preparing and distributing the Safety and Security Report (Report) annually. The Committee works with other 

departments within the college, the Pennsylvania State Police and local law enforcement agencies to collect and 

compile the information needed to complete this report.  

 

In 1990, Congress enacted the Crime Awareness and Campus Security Act of 1990 (Title II of Public Law 101-542), 

which amended the Higher Education Act of 1965 (HEA). This act required all postsecondary institutions 

participating in HEA’s Title IV student financial assistance programs to disclose campus crime statistics and security 

information. The act was amended in 1992, 1998, 2000 and 2008. The 1998 amendments renamed the law the Jeanne 

Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act in memory of a student who was slain 

in her dorm room in 1986. It is generally referred to as the Clery Act and is in section 485(f) of the HEA. 

On March 7, 2013, the Violence Against Women Reauthorization Act of 2013 (VAWA) (Public Law 113-14) was 

signed into law. VAWA includes amendments to the Clery Act. These changes require institutions to disclose 

statistics, policies and programs related to dating violence, domestic violence, sexual assault, and stalking, among 

other changes. 

All public and private postsecondary institutions that participate in any of the Title IV programs must comply with 

the HEA. Title IV institutions that have signed Program Participation Agreements (PPAs) with the U.S.  

Department of Education (the Department) to administer Title IV financial assistance programs. The programs 

include Pell Grants, Federal Supplemental Educational Opportunity Grants (FSEOGs), the Federal Work-Study 

Program, Federal Perkins Loans, the Federal Direct Loan Program, and the Leveraging Educational Assistance 

Partnership (LEAP). At this time, the Northern Pennsylvania Regional College is not eligible to participate in the 

Title IV programs.   The College plans to pursue eligibility to participate in Title IV programs and, once eligible, 

will comply with the HEA’s requirements commencing on the date a Program Participation Agreement (PPA) is 

signed by the secretary of education.   

 

The College is moving forward with actions intended to comply with the Campus Security Act, which requires 

colleges and universities to complete the following: 

 

1. Publish an annual report every year by October 1 that contains three years of campus and non-campus 

crime statistics and certain NPRC security policy statements. NPRC’s first Annual Campus Safety (October 

1, 2021) and Security Report includes statistics from NPRC’s first year delivering an independent academic 

curriculum, 2020. 

2. Disclose crime statistics for NPRC instructional locations which are comprised of non-campus facilities 

and classrooms within identified instructional locations. The statistics for 2018, 2019, and 2020 were 

gathered from law enforcement agencies throughout NPRC’s nine county service area of Cameron, 

Crawford, Elk, Eire, Forest, McKean, Potter, Venango, and Warren Counties. 

3. Provide “timely warning” notices of those crimes that have occurred and “pose an ongoing threat to 

students and employees.”  

4. Disclose in a public crime log “any crime that occurred…within the patrol jurisdiction of the campus 

security department and is reported to the security department.” As NPRC does not have a traditional 

campus and therefore no security department, a crime log is not a mandatory feature of reporting and 

collection. 
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The Northern Pennsylvania Regional College has one campus property, the NPRC Administrative Center – Warren.  

Under the Clery Act, the on-campus category includes the following: 

 

“Any building or property owned or controlled by an institution within the same reasonably contiguous geographic 

area and used by the institution in direct support of, or in a manner related to, the institution’s educational 

purposes.” 

 

• Controlled by means that the institution directly or indirectly rents, leases, or has some other type of 

written agreement for use of a building or property, or a portion of a building or property. For Clery Act 

purposes, a written agreement for the use of space gives the institution control of that space for the time 

period specified in the agreement. Control extends as far as the space specified in the written agreement 

along with any area students and employees use to access that space. So, if the lease for the third floor of 

the building and a crime occurs on an elevator in the building during the period of time covered by the 

lease, the institution must include that crime in its Clery Act statistics. 

• Reasonably contiguous refers to a building or property the institution owns or controls that’s in a location 

that the institution and its students consider to be, and treat as, part of the campus. 

• Directly support, or relate to, the institution’s educational purposes refer to the function of the building or 

property. 

 

All other NPRC instructional locations fall under the non-campus category.  The non-campus category encompasses 

two distinct types of buildings and property:  

1. Those owned or controlled by officially recognized (or registered) student organizations; and  

2. Those located off campus but owned or controlled by the institution. The Clery Act definition of non-

campus buildings or property is: 

 

o Any building or property owned or controlled by a student organization that is officially 

recognized by the institution; or 

o Any building or property owned or controlled by an institution that is used in direct support of, or 

in relation to, the institution’s educational purposes, is frequently used by students and is not 

within the same reasonably contiguous geographic area of the institution.  

Clery Act statistics must be disclosed for the days and times that an institution owns or controls any buildings or 

property that meet the non-campus definition.  Under the Clery Act NPRC is obligated to disclose statistics only for 

crimes that occur when NPRC has control of a space, that is, for the dates and times specified in a lease, rental, or 

other agreement.  If an agreement is for a section of a building or property, NPRC is obligated to disclose statistics 

for the space plus any other areas of the building that students or employees must use to access the contracted 

space. Non-campus locations do not have a public property reporting requirement. 

If NPRC has a partnership with another institution and the agreement specifies only NPRC students can attend 

classes at the other institution and that the other school’s students can attend classes at NPRC, the College does not 

have to disclose reported Clery Act crimes that occur on the other campus because the College does not own or 

control it.  The other institution will need to include any crimes in its statistics even if the crimes involve NPRC 

students. 

The following non-campus locations fall under this rule: 

• The University of Pittsburgh at Titusville 

• Marilyn Horne Hall 

This Report is inclusive of all NPRC instructional locations. 
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Northern Pennsylvania Regional College 

Campus and Non-Campus Instructional Locations 
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Reporting Crimes and Other Emergencies 
 
Students, employees, and visitors are encouraged to report any criminal offense, suspected criminal activity or other 

emergency to local law enforcement and NPRC administration through the following:  

 

1. In the event of an emergency, report directly to the local municipal dispatch by calling 911.  

2. After calling 911, contact the NPRC Safety Officer by calling 814-313-7333 and, if after hours, please 

leave a message reporting the emergency.  

3. Individuals making reports should state their name, call-back number and the nature of the incident.  

4. The College Safety Officer will log and document reports of criminal activity as well as report incidents 

to the appropriate law enforcement entities as necessary. NPRC maintains a positive and collaborative 

working relationship with local law enforcement agencies. 

 

The College also encourages victims and witnesses to report crime on a voluntary basis. Reports may be made via 

phone 814-230-9010, email at  safety@rrcnpa.org, or by mailing a report to the NPRC Administration Center - 

Warren.  

 

Criminal actions or policy violations committed by students are investigated and adjudicated through the processes 

outlined in the Behavioral Code of Conduct for Students listed in the College Catalog.  The process is facilitated by 

the Director of Enrollment and Student Success. Any College disciplinary action will be separate from actions 

taken by civil authorities. The disciplinary procedure is summarized in the Student Handbook and can be found in 

full by referencing the Behavioral Code of Conduct for Students in the NPRC College Catalog.  

 

Per the Federal Clery Act requirements, all criminal activity reported to the College will be included in the daily 

crime log beginning in October 2021, Annual Security Report, and for dissemination as timely warning notices as 

deemed appropriate. Information that may easily identify victims or reporting parties will not be disclosed. 

 

For incidents occurring at instructional locations, NPRC students, instructors and staff are encouraged to notify 

local law enforcement and Helpdesk at (814) 313-7333. All reports are reviewed to determine appropriate action 

and discussed with the Director of Enrollment and Student Success if students are involved.  

 

Documentation of reported incidents are kept within the purview of the Human Resources Office for reports 

involving employees and with the Vice President of Academic and Student Affairs if students are involved. 

 

If You Witness a Crime 

 

If you see or suspect a crime is being committed in proximity to an NPRC instructional location, education and 

training center, or administrative center pay particular attention to the features of the offender(s) and any vehicles 

involved, and report as indicated above. Try to be prepared to provide as many of the following as you can:  

 

• Age, race, height, weight  

• Hair color and style, beard, and mustache  

• Notable characteristics (acne, scars, glasses, mental state, etc.)  

• Clothing description  

• Location where last seen  

• Last known direction of travel  

• Vehicle description and distinctive markings. 

 

 

mailto:safety@rrcnpa.org
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Reporting to Campus Security Authorities 

 

In August 2021, NPRC identified certain positions employed by the College to serve as Campus Security 

Authorities (CSA). Based on Clery guidelines, CSAs are defined as, “an official of an institution who has 

significant responsibility for student and campus activities, including, but not limited to, student discipline and 

campus judicial proceedings.” An official is defined as “any person who has the authority and the duty to take 

action or respond to particular issues on behalf of the institution.” These persons must report any crime reported to 

them to the College’s Safety Officer, regardless of whether law enforcement was contacted, so that the crime log 

may be updated, and the information is available to be included in the College’s crime report as submitted under 

Clery regulations and for the purposes of issuing Timely Warning Notices as appropriate.  

 

The identified positions within the college who are assigned the duties of Campus Security Authorities (CSA) for 

NPRC, include: 

  

1. Student and Employee Title IX Coordinator 

2. Director of Enrollment and Student Success 

3. Assistant Director of Student Engagement and Assistant Director of Community Engagement 

4. Student Engagement Specialists and Community Engagement Specialists 

5. Administrative staff and Administrators  

6. Vice Presidents and their Administrative Assistants 

7. Instructional Support Coordinator 

8. Facility Coordinator/IT Support 

9. Executive Director of Erie Operations and Workforce Development 

 

About NPRC Security 

 

The Vice President of Finance and Administration provides oversight for the security and safety of the College. 

Providing safety and security services to the College community and educating its members on safety and security 

issues are important responsibilities of this department. It is equally important to secure the assistance and 

cooperation of concerned and responsible members of the academic, staff and student communities. Northern 

Pennsylvania Regional College depends upon every person within the College community to call and alert local 

officials when assistance is needed or observations indicate there is a security/safety risk to a member of the 

College community. 

 

NPRC leverages distance learning technology as its primary educational vehicle to connect live instructional 

locations across its nine-county region. NPRC does not operate as a traditional campus-based college. The main 

campus, which houses the Office of the President as well as other administrative offices is located at the NPRC 

Administrative Center-Warren. College leadership works closely with local government and service providers to 

help ensure the security of our college community. 

 

The College is strategically planning to meet with regional law enforcement leadership in academic year 2021-2022 

in the municipalities hosting instructional locations to maintain a healthy partnership for addressing environmental 

safety for all NPRC students across the college’s service area. Local law enforcement is available to provide 

emergency response to crimes in progress and to life threatening incidents, initial first aid, traffic control and 

surveillance of property used in partnership with the college and community. 

 

While NPRC has no formal contract in place with local law enforcement, we will contact and work with the various 

law enforcement agencies that serve the communities where NPRC instructional locations are located. Contact 

information for these law enforcement agencies is outlined in the following table. 
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Campus and Non-Campus Locations and Law Enforcement Agencies by County 
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Local law enforcement agencies were contacted in September 2021 to collect crime data, which was then reported 

in the Clery statistics shown in the tables at the end of this report. While it is not mandatory for local law 

enforcement to respond to requests for this data, the College made a good-faith effort to obtain the crime statistics 

from all the law enforcement agencies with jurisdiction within our Clery geography.  

 

Daily Crime Log 
The purpose of the daily crime log is to record all criminal incidents and alleged criminal incidents that are reported 

to campus police or security department.  Institutions that do not have campus police, security, or any contracts to 

provide such services are not required to maintain a crime log.  NPRC did not maintain a crime log for 2020.  

Beginning October 2021, the College will maintain a daily crime log at NPRC Administrative Center-Warren in the 

Office of the Vice President of Finance and Administration. 

 

If You are Victimized 
Victims are encouraged to report crimes immediately to either and/or both local law enforcement and the NPRC 

Safety Officer as outlined above in “Reporting Crimes and Other Emergencies”. In cases where victims are unable 

to report a crime, witnesses are encouraged to do so on their behalf. 

 

NPRC recognizes that crime victims may not elect to involve police or seek disciplinary action. Nonetheless, 

resources are available to them. 
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Availability of Counselors 
Victims of crimes against persons are encouraged to access the NPRC Employee Assistance Program (EAP) 

counseling service available to students and employees through theeap.com. Should assistance be needed to access 

the service, contact a Student Engagement Specialist and/or the Director of Enrollment and Student Success. In the 

instance of a Title IX allegation, contact the NPRC Title IX Coordinator. 

 

Timely Warning Alert 

Determination 

A Timely Warning Alert will be issued when a serious, unresolved crime is committed on or adjacent to an NPRC 

instructional location and the crime creates a threat of immediate physical harm to the NPRC college community, 

and the likelihood of repetition is such that a report is necessary to aid in the prevention of similar occurrences. 

 

Timely Warning Alerts will not be issued if, in the professional judgment of NPRC administration, and in 

consultation with local authorities if appropriate, the crime is not considered to create a threat to any members of 

the College community.  NPRC is not required to issue a Timely Warning Alert for crimes reported to a pastoral or 

professional counselor. 

 

The NPRC Marketing and Public Relations Coordinator is responsible for writing, developing, and sending Timely 

Warning Alerts in conjunction/consultation with the Vice President of Finance and Administration. 

 

Content 

Timely Warning Alerts describe the alleged actor(s), the nature, date, time and location of the crime, and the type of 

precautions that individuals should take to prevent similar occurrences. Alerts do not contain identifying 

information about the victim(s). 

 

Distribution 

Timely Warning Alerts are distributed to all affected administrative offices, the College President, vice presidents, 

deans, directors, and department heads for dissemination to persons within their areas of responsibility. Alerts to 

students will be distributed via email and the student learning platform (D2L). 

 

In addition, alerts will be made available at instructional locations used by NPRC and displayed on the NPRC 

website for 30 days or until the crime is resolved and reported to NPRC’s Marketing and Public Relations 

personnel for changes to the website. 

 

Obtaining College Crime Reports 
In accordance with the Pennsylvania Uniform Crime Reporting Act and the federal Jeanne Clery Disclosure of 

Campus Security Policy and Campus Crime Statistics Act, all NPRC students and employees receive annual security 

information updates beginning in Fall 2021. The College also makes information about crimes and security available 

in a variety of other ways that include the following: 

 

• NPRC provides all students and employees with information on security policies and procedures and how to 

obtain additional security data via this report and the College website. 

• The Behavioral Code of Conduct for Students is published annually, both print and online, in the College 

Catalog. The Behavioral Code of Conduct for Students is also available on the learning management system 

(D2L) as well as the Consumer Information web page. 

• The College has various presentations, available for viewing, primarily on-line, for employees and students 

each year, via the Employee Assistance Program (EAP) available to student and employees. 

https://www.theeap.com/
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Megan’s Law Information and Criminal Records 
Under the federal Campus Sex Crimes Prevention Act, any person who is required to register with the Commonwealth 

as a sex offender in Pennsylvania’s Megan’s Law must notify the state if they are employed or are enrolled as a 

student at a college or university.  The law also requires institutions of higher education to advise the college 

community how to obtain information on currently registered sexual offenders and predators residing within the 

college community. In the absence of an NPRC residence life program, the college residential reporting requirement 

is nullified. Information regarding registered sex offenders and predators residing near the instructional locations may 

be obtained by visiting the Pennsylvania Megan’s Law website at www.pameganslaw.pa.us. 

 

Some college applicants are asked about their criminal history and federal law requires certain disclosures on financial 

aid forms. Failure to provide such information when required for specific education or training programs may impact 

a student’s ability to participate in the program. All prospective employees are also screened in state and federal 

criminal records databases and the state child abuse registry consistent with the requirements of Act 153. 

 

Once course registration is complete, the Office of the Registrar will examine the rosters for any courses in which 

there are minors registered. If a student that is registered as a sex offender is found to be present on a class roster that 

includes a minor student(s), the registered sex offender will be required to complete the schedule adjustment process 

and subsequently will be removed from registration in the applicable course. 

Emergency Response Plan 
 

Policy and Organizational Statements 
The goal of the NPRC emergency response plan is to provide guidance to NPRC staff and visitors in the event of an 

emergency. 

 

The Emergency Response Team will: 

 

• Notify all individuals in the NPRC facility of the emergency 

• Evacuate, if necessary, all individuals to the appropriate assembly location. 

• Provide basic first aid, as needed. 

• Direct all individuals to the appropriate location if Shelter in Place is in effect. 

 

NPRC recognizes that instructional locations may have their own emergency response policies and procedures. At 

the start of each term, an NPRC Proctor at each location will review the applicable Emergency Response Procedures 

as they pertain to the following: 

 

• Evacuation due to fire 

• Extreme weather or tornado 

• Shelter-in-place due to external airborne cause 

• Lock Down for safety and/or violence prevention 

• Flood emergency 

 

Evacuation Plan 
 As noted above, proctors will review evacuation plans for instructional locations.  Below are the emergency response 

plans for ONLY the NPRC Administrative Center – Warren and the NPRC Education and Training Center – Erie. 

Additionally, all references to the NPRC Education and Training Center – Erie refer to Building C only.  This plan 

will be updated to include Building I when it becomes relevant. Control and dissemination of emergency information 

http://www.pameganslaw.pa.us/
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in these rented facilities is the responsibility of NPRC, as the renter, to establish and disseminate to visitors and 

occupants. 

NPRC Administrative Center-Warren 

Employees will be warned to evacuate the building 

using the following system: 

Building alarm system 

Telephone paging system 

Employees should assemble at the following location 

for accounting by the evacuation team: 

Midtown Parking Lot – Southeast corner near 

Conewango club 

 

                                                     
 

Person who will bring the employee roster and 

visitor log to the evacuation assembly area to 

account for all evacuees. The evacuation team 

leader will be informed if anyone is missing or 

injured. 

Jennifer Rossey will be responsible for the roster 

and logs. 

If Jennifer Rossey is not available, Lori Swick will 

be responsible. 

 

NPRC Education and Training Center - Erie 

Employees will be warned to evacuate the building 

using the following system: 

Building alarm system 

Telephone paging system 

Employees should assemble at the following 

location for accounting by the evacuation team: 

West Parking Lot near Building A 

 

 

Person who will bring the employee roster and 

visitor log to the evacuation assembly area to 

account for all evacuees. The evacuation team 

leader will be informed if anyone is missing or 

injured. 

During regular business hours, Maryanne Chaffee 
will be responsible for the building roster and 
visitor log.  

During evening class times, Brian Russell will be 
responsible for the building roster and visitor log. 

 

Evacuation Teams 
 

Evacuation Team Role NPRC Administrative 

Center-Warren 
NPRC Education 

and Training Center 

- Erie 

Evacuation Team Leader Gary Sawtelle Aldo Jackson 

Floor Wardens (One for each floor) 

(Searches floor for all individuals and monitors 

stairwells) 

5th Floor – Lori McNeal 

4th Floor – Abbi Petrosky 

BLDG C- Maryanne 

Chaffee/Brian Russell 
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Aids for persons with disabilities Ray Pring BLDG C- Maryanne 

Chaffee/Brian Russell 

Assembly Area Monitors (account for evacuees 

at the assembly area and inform incident 

commander if anyone is missing or injured) 

Jennifer Rossey 

Lori Swick 

BLDG C- Maryanne 

Chaffee/Brian Russell 

 

Severe Weather/Tornado Sheltering Plan 
If a tornado warning, applicable to the NPRC Administration Center-Warren, or the NPRC Education and Training 

Center - Erie is issued, NPRC officials will broadcast a warning throughout appropriate buildings and instruct 

occupants to move to shelter. 

 

Shelter-in-Place Team 

Assignments 

NPRC Administrative Center 

– Warren 
NPRC Education and 

Training Center - Erie 

Team Leader Gary Sawtelle Aldo Jackson 

Person to monitor weather 

sources for updated emergency 

instructions and broadcast 

warning if issued by weather 

services 

Jennifer Rossey BLDG C – Maryanne Chaffee 

and Brian Russell 

 

Persons to direct personnel 

outside to enter the building 

Lori Swick BLDG C – Maryanne Chaffee 

and Brian Russell 

Persons to direct employees to 

designated tornado shelter(s) 

Gary Sawtelle BLDG C – Maryanne Chaffee 

and Brian Russell 

 

Tornado Warning System and Tornado Shelter Locations 
 

Location of tornado warning 

system controls 

Community alarm and internal 

phone paging system 

Community Siren 

Location of tornado shelters N/A N/A 

 

Shelter-In-Place Plan 
 

If warned to “shelter-in-place” from an outside airborne hazard, a warning should be broadcast, and all employees 

should move to shelter. 

 

Shelter-In-Place Team Assignments NPRC Administrative 

Center-Warren 
NPRC Education and 

Training Center - Erie 

Team Leader Gary Sawtelle Aldo Jackson 

Direct personnel outside to enter the 

building, then close exterior doors 

Jennifer Rossey BLDG C – Maryanne 

Chaffee and Brian Russell  

Move employees to interior spaces 

above the first floor (if possible) 

Gary Sawtelle BLDG C – Maryanne 

Chaffee and Brian Russell 

Person to monitor news sources for 

updated emergency instructions 

Jennifer Rossey BLDG C – Maryanne 

Chaffee and Brian Russell 

Assembly Area Monitors (to account for 

evacuees at the assembly area) 

Jennifer Rossey/Lori Swick BLDG C – Maryanne 

Chaffee and Brian Russell 
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Lockdown Plan 
 

Persons trained to use the warning system to warn persons to “lockdown” 

 

NPRC Administrative Center-Warren NPRC Education and Training Center - Erie 

Gary Sawtelle – Office 416 Brian Russell – BLDG C 

Jennifer Rossey – 4th Floor Reception  

  

 

Flood Sheltering Plan 
 

If a flood warning is issued, broadcast a warning throughout all offices instructing everyone to move to remain in the 

building. 

 

Flood Team Assignments NPRC Administrative Center-

Warren 

NPRC Education and Training 
Center - Erie 

Team Leader Gary Sawtelle Aldo Jackson 

Person to monitor weather 

sources for updated emergency 

instructions and broadcast 

warning if issued by weather 

services 

Jennifer Rossey BLDG C – Maryanne Chaffee 

and Brian Russell 

Persons to direct personnel 

outside to enter the building 

Lori Swick BLDG C – Maryanne Chaffee 

and Brian Russell 

Persons to direct employees to 

designated floor 

Gary Sawtelle BLDG C – Maryanne Chaffee 

and Brian Russell 

 

Instructions for Broadcasting Warnings  

Where to Access the Warning System: NPRC Administrative Center-Warren 

(e.g., telephone, public address system, etc.) 

 

The internal phone system has a paging function that will page every phone in the office. 

 

Where to Access the Warning System: NPRC Education and Training Center - Erie 

(e.g., telephone, public address system, etc.) 

 

The internal phone system has a paging function that will page every office and classroom phone. 

 

Instructions for using the system: NPRC Administrative Center-Warren 

 

To page NPRC offices: 

 

• Dial *808888 to reach ALL offices in the Admin Center 

• Dial *804444 to reach 4th floor offices 

• Dial *805555 to reach 5th floor offices 

 

This call will interrupt any existing phone calls. Briefly state the nature of the emergency and give the first set of 

instructions. 
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Instructions for using the system: NPRC Education and Training Center - Erie 

 

• Dial *80333 to reach ALL offices and classrooms 

 

This call will interrupt any existing phone calls. Briefly state the nature of the emergency and give the first set of 

instructions. 

 

Medical Emergency Plan 
 

If a medical emergency is reported, dial 911 and request an ambulance. Provide the following information: 

 

• Number and location of victim(s) 

• Nature of injury or illness 

• Hazards involved 

• Nearest entrance (emergency access point) 

 

Alert trained employees (members of the medical response team) to respond to the victim’s location and bring a first 

aid kit or AED. 

 

Locations of First Aid Kits and Automated External Defibrillator(s) 

 

Locations of First Aid Kits and 

“Universal Precautions” kit 

(used to prevent exposure to 

body fluids) 

4th Floor Conference Room A 

5th Floor Lunchroom 

Copy Room Wall Cabinet 

 

Locations of Automated External 

Defibrillator(s) (AEDs) 

N/A N/A 

 

Procedures 

 

• Only trained responders should provide first aid assistance. 

• Do not move the victim unless the victim’s location is unsafe. 

• Control access to the scene. 

• Take “universal precautions” to prevent contact with body fluids and exposure to blood borne pathogens. 

• Meet the ambulance at the nearest entrance or emergency access point; direct them to victim(s). 

 
 

Fire Emergency Plan 
 

College community members should report any fire event regardless of size by activation of a manual pull station  

and, after evacuating to a safe area,  call to 911should be initiated. Students, staff, faculty, and guests should report 

any evidence of an extinguished fire to the NPRC Safety Officer or designee. 

 

When calling 911 to alert the Fire Department, provide the following information: 

 

• Business name and street address 

• Nature of fire 
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• Fire location (building and floor) 

• Type of fire alarm (detector, pull station, sprinkler waterflow) 

• Location of fire alarm (building and floor) 

• Name of person reporting fire 

• Telephone number for return call 

 

Evacuation team to direct evacuation of employees and visitors. 

 

Procedures 

 

• Evacuate building occupants along evacuation routes to primary assembly areas outside. 

• Redirect building occupants to stairs and exits away from the fire. 

• Prohibit use of elevators. 

• Evacuation team to account for all employees and visitors to the assembly area. 

• Meet Fire Department Incident Commander (IC). Inform the IC if everyone has been accounted for and if 

there are any injuries. Provide an update on the nature of the emergency and actions taken. Provide building 

floor plans, keys, and other assistance as requested. 

• Assign personnel to verify that fire protection systems are operating normally and to operate building utility 

and protection systems as directed by the fire department. 

 

Property Conservation 
 

• Identify preparations before a forecast event such as severe weather. 

• Identify how you will assess damage; salvage undamaged goods; and clean up the building following an 

incident. 

• Identify the contractors, equipment, and materials that would be needed. Update the resource table at the 

end of this plan. 

Emergency Response Teams 
 

Identify the members of emergency response teams not identified elsewhere. 

 

• Facilities or building management staff familiar with building utility and protection systems and those who 

may assist with property conservation activities. 

• Security. 

• Others trained to use fire extinguishers, clean up small spills of hazardous materials. 

 

NPRC Administrative Center-Warren 

 

Team Member 

Name 

Location Work Telephone Home/Cell 

Telephone 

Evacuation Team Gary Sawtelle 4th 416 814-230-9010 814-512-8048 

 Lori McNeal 5th 814-230-9010  

 Abbi Petrosky 4th 814-230-9010  

 Ray Pring 4th 415 814-230-9010  

 Jennifer 

Rossey 

4th Reception 814-230-9010  

 Lori Swick 4th  814-230-9010  
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Extreme 

Weather/Tornado 

Gary Sawtelle 4th 416 814-230-9010 814-512-8048 

 Jennifer 

Rossey 

4th Reception 814-230-9010  

Shelter-In-Place 

Airborne 

Gary Sawtelle 4th 416 814-230-9010 814-512-8048 

 Jennifer 

Rossey 

4th Reception 814-230-9010  

 Ray Pring 4th 415 814-230-9010  

 Lori Swick 4th  814-230-9010  

Lock Down Gary Sawtelle 4th 416 814-230-9010 814-512-8048 

 Jennifer 

Rossey 

4th Reception 814-230-9010  

Flood Gary Sawtelle 4th 416 814-230-9010 814-512-8048 

 Jennifer 

Rossey 

4th Reception 814-230-9010  

     

 

NPRC Education and Training Center – Erie 

 

Team Member Name Location Work Telephone Home/Cell 

Telephone 

All Teams Aldo Jackson  814-651-0691 814-779-4096 

 Maryanne Chaffee  814-651-0691 814-584-0066 

 Brian Russell  814-651-0691 814-558-1386 

     

     

     

     

 

Building Emergency Contacts 
 

NPRC Administrative Center-Warren 

 

Please use the contacts below for building issues that do not require contacting the authorities (911 call). 

 

Jim Decker (WCCBI Office): 814-723-3050 

Jim Decker: jdecker@wccbi.org 

Ron Benson: 814-730-2964 

 

NPRC Education and Training Center – Erie 

 

Please use the contacts below for building issues that do not require contacting the authorities (911 call). 

 

During Regular business hours contact Maryanne Chaffee, mchaffee@rrcnpa.org, 814-584-0066. 

After 1:00pm contact Brian Russell, brussell@rrcnpa.org, 814-558-1386. 

 

Warning, Notification and Communications Systems 
 

mailto:jdecker@wccbi.org
mailto:mchaffee@rrcnpa.org
mailto:brussell@rrcnpa.org
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The following systems are used to warn employees to take protective action (e.g., evacuate, move to tornado 

shelter, shelter-in-place, or lockdown) and provide them with information. The communications capabilities enable 

members of our emergency team to communicate with each other and others. 

 

NPRC Administrative Center-Warren 

 

Warning System Fire Alarm Building Managed 

Public Address Grandstream FREEPBX 

Paging/Intercom System 

Other (describe) N/A 

Notification System Electronic Grandstream FREEPBX 

Paging/Intercom System 

Telephone call tree N/A 

Communications Capabilities Telephone Cell phones/SMS texting 

 

NPRC Education and Training Center – Erie 

 

Warning System Fire Alarm Building Managed 

Public Address Grandstream FREEPBX 

Paging/Intercom System 

Other (describe) N/A 

Notification System Electronic Grandstream FREEPBX 

Paging/Intercom System 

Telephone call tree N/A 

Communications Capabilities Telephone Cell phones/SMS texting 

 

Plan Distribution and Access 
The Emergency Response Plan will be distributed to members of the emergency response team and department 

heads. A master copy of the document should be maintained by the Safety Officer. The plan will be available for 

review by all employees. 

 

Print copies of the Emergency Response Plan will be available in the room designated as the emergency operations 

center (EOC). Multiple copies will be stored within the facility EOC to ensure that team members can quickly 

review roles, responsibilities, tasks, and reference information when the team is activated. 

 

An electronic copy of the Emergency Response Plan will be stored on a secure and accessible website that will 

allow team members access if NPRC servers are down. 

 

Electronic copies will also be stored on a secure USB flash drive for printing on demand. 

a secure USB flash drive for printing on demand. 

 

Firearms/Offensive Weapons Policy (DRAFT) 
 

Northern Pennsylvania Regional College explicitly prohibits the possession and use of offensive weapons at 

instructional locations, educational and technical centers, and administrative centers. For specific guidelines for 

students and employees, please refer to the policies below, NPRC-3236 and NPRC-9007. These policies are currently 

in draft form and under review. They will be enacted with any revision occurring during the review process upon 

policy approval by the Board of Trustees. 
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NPRC 3236: Firearms and Offensive Weapons (DRAFT) 
 

Northern Pennsylvania Regional College believes an effective learning environment is one that is free of weapons 

that threaten students, employees, volunteers, and visitor safety. The policy statement provides guidelines for 

students in relation to the possession and use of firearms and offensive weapons while engaged in any NPRC 

activity including, but not limited to, class attendance. 

 

The policy is applicable to all students and outlines faculty, staff, and administrator responsibilities regarding its 

application. The Firearms and Offensive Weapons Policy applies to any activity at NPRC Administrative Center(s), 

NPRC Education and Training Center(s), Instructional Locations, and Instructional Sites. This includes, but is not 

limited to, facilities and properties utilized by NPRC which may not be directly owned or controlled by the College. 

 

Students are required to comply with all state and federal laws related to possession of firearms and offensive 

weapons.  Any violation of state or federal laws is also a direct violation of NPRC-3235: Behavioral Code of 

Conduct for Students. 

 

Firearms and offensive weapons are defined as any tool, instrument, material, or implement capable of inflicting 

serious bodily injury, which include but are not limited to knives, cutting instruments, cutting tools, nun-chuck 

sticks, handguns, shotguns, rifles, or crossbows/bow and arrows. 

 

Safety-intensive educational devices and materials are defined as any tools, instruments, or materials provided by 

the college to students enrolled in classes with specific hands-on experiences (laboratory or industrial workshop 

classes) which could, if used in an unintended fashion with disregard for safety protocols dictated by instructors, 

pose a risk of inflicting serious bodily injury.  

 

 

Students are prohibited from possessing a firearm or offensive weapon on their person or in their belongings while 

present at a facility or property; in their vehicle if parked on facility property; and on their person or belongings 

while participating in or attending educational activities. These prohibitions are in place whether the firearm(s) or 

offensive weapon(s) is visible or not. The prohibitions pertain to all students whether possessing a license to carry 

or not.  

 

Entry upon facilities or properties utilized by the College for any activity sanctioned or associated with the College, 

whether educational or otherwise, that violates this policy is expressly forbidden and will result in the individual 

being directed to remove the firearm or offensive weapon immediately. Failure to comply with such directive may 

result in further disciplinary action. 

 

Safety measures provided by instructors must be strictly and vigilantly followed by students while in the presence 

of safety-intensive educational devices and materials, and such materials must never be removed by students from 

their area of intended use without express permission of and oversight by instructors. Intentional misuse or 

negligence of safety procedures in the use of safety-intensive educational devices and materials may also be 

considered a violation of state and federal law, this policy, and of NPRC-3235: Behavioral Code of Conduct for 

Students. 

 

When permissible by state laws, federal laws and any additional rules, policies, or guidelines of the facility or 

property at which any educational activity occurs, a student may be granted an exception to the requirements and 

prohibitions provided by this policy by the College’s designated Safety Officer in the following circumstances: 

 

1. The student is a sworn municipal, county, state, or federal law enforcement officer who carries proper 

identification; or 



   
 

N P R C  A n n u a l  S a f e t y  a n d  S e c u r i t y  R e p o r t  2 0 2 0           P a g e  27 | 74 

 

2. The student is actively participating in an enrolled course, training, or other approved educational activity 

in the College’s curriculum which requires access to a firearm or offensive weapon as an integral part of 

instruction. 

 

Students are responsible for strictly adhering to the requirements provided by this policy.  

 

Faculty, staff, and administrators are responsible for enforcing policy requirements. Enforcement includes the 

following:  

 

1. Directing any student in possession of a firearm or offensive weapon, whether visible or not, to 

immediately remove the firearm or offensive weapon from the facility or property; 

2. Directing any student in possession of a firearm or offensive weapon, whether visible or not, to 

immediately remove the firearm or offensive weapon from the facility or property; 

3. Directing any student in possession of a firearm or offensive weapon in their vehicle if parked on facility 

property, whether visible or not, to remove the vehicle from the facility property or remove the firearm or 

offensive weapon from the vehicle; 

4. Directing that any student misusing safety-intensive educational devices or materials cease their behavior 

immediately; and 

5. Reporting all policy violations, including those in which a student complies with any request associated 

with the enforcement outlined above, to the Safety Officer and the Director of Enrollment and Student 

Success. 

 

In any instance where an individual or individuals are using a weapon or safety-intensive educational device or 

material in a threatening manner, faculty, staff, students, and administrators are responsible for calling 9-1-1 

emergency services to maintain the safety of one another and the community. 

 

 

Employee Policy (DRAFT) 

NPRC-9007:Weapons-Free College – Employee (DRAFT) 
 

To ensure that the Northern Pennsylvania Regional College maintains an environment safe and free of violence for 

all, the College prohibits the possession or use of deadly or offensive weapons.  

This policy is applicable to all persons who are enrolled, employed, visiting, and/or providing service to the Northern 

Pennsylvania Regional College. This policy applies equally to those persons that have a government issued license 

to carry a concealed firearm. 

A deadly or offensive weapon is defined as any device designed to produce death or serious bodily injury. Offensive 

weapons may be any devices so defined under the Pennsylvania Crimes Code Section 908 (c), i.e., those which serve 

no common lawful purpose. For the purposes of this policy, deadly and offensive weapons may include, but are not 

limited to: 

• Firearms, loaded or unloaded 

• Pellet, flare, tranquilizer, stun, spear, or dart guns 

• Knives with blades larger than a small folding knife 

• Any cutting instrument where the blade is exposed in an automatic way 

• Daggers or swords 

• Striking instruments, including clubs, truncheons, and blackjacks 

• Martial arts weapons 
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• Bow and arrow combinations 

• Explosive devices 

The possession or carrying of any deadly or offensive weapon by any person is prohibited in/at College academic 

locations (buildings), administrative locations (buildings), dining facilities (if applicable), off-site locations or while 

attending any entertainment or educational event on College owned or controlled property or sponsored by the 

College. 

Pennsylvania Law in Title 18, Chapter 61 governs the transportation and carrying of firearms in vehicles. Persons 

carrying firearms within the scope of Pennsylvania Statutes do so at their own risk and are responsible for the safe 

and secure storage of all firearms. 

The definition of offensive weapons under this policy does not include personal size non-lethal chemical irritants for 

personal security, small pocketknives or general tools not designed as weapons and used for their lawful and intended 

purposes. 

Authorized Exceptions 

When permissible by state laws, federal laws and any additional rules, policies, or guidelines of the facility or 

property at which any educational activity occurs, a student may be granted an exception to the requirements and 

prohibitions provided by this policy by the College’s designated Safety Officer or the College President in the 

following circumstances: 

 

1. The student is a sworn municipal, county, state, or federal law enforcement officer who carries 

proper identification; or 

2. The student is actively participating in an enrolled course, training, or other approved educational 

activity in the College’s curriculum which requires access to a firearm or offensive weapon as an integral part of 

instruction. 

 

Violations of Policy 

• Violation of this policy is expressly forbidden and may result in disciplinary action up to 

termination for employees and other penalties for visitors or contractors in violation and may 

prompt a response by law enforcement.  

• Policy violations – employees, visitors, and contractors will be referred to the appropriate area of 

the College for follow-up in accordance with related policy and/or processes for that area. 

Notification of Use of Replica or Prop Weapons 

• Any item which looks like a weapon and is used for a legitimate purpose on College property must 

be reported to and approved in writing by the Vice President of Finance and Administration or 

Vice President of Academic and Student Affairs. 

• It shall be the responsibility of the faculty member or other employee coordinating such activities 

to secure written approval from the Vice President of Finance and Administration or Vice President 

of Academic and Student Affairs before conducting the activity.  

• Persons responsible for the activity must recognize risks associated with using weapons or weapon-

like props and must exercise prudent safety measures to ensure they are properly used and stored. 
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Crime Prevention and Safety Awareness Programs 
 

NPRC is committed to providing supportive programming to students and employees regarding health and 

safety issues. Title IX training is made available to faculty, staff, and students in various modalities. In addition, 

there are several other mandated training courses for NPRC employees about creating a safe work environment 

and actions to take should a report need to be made. 

 

NPRC partners with various agencies to assist students and employees with various needs in their everyday life. 

With respect to abuse and violence, the NPRC student services staff use regional agency referrals as well as 

state and national hotline numbers. These agencies and hotline telephone numbers can also be found on the 

College website and in this report in reference to VAWA/Title IX information as well as Drug and Alcohol 

awareness programming. 

NPRC-3235: Behavioral Code of Conduct for Students 
 

Students are expected to uphold and abide by standards of conduct that reflect and edify the College’s mission, 

values, vision, philosophy, and goals. Any conduct which deviates from these standards of conduct may result 

in disciplinary action. Violations of federal, state, and local laws are contrary to the behavioral expectations of 

students and are considered infractions of the behavioral code of conduct. Students are to exemplify honesty 

and integrity in their interactions with fellow students, instructors, staff, and administrators. Behaviors that 

demonstrate a lapse of honesty and integrity include, but are not limited to, action or inaction in collusion with 

a wrongdoer or which fails to discourage a known or obvious violation of College policy or law; knowingly 

furnishing false, falsified, or forged information to any member of the College community, including 

falsification or misuse of documents, accounts, records identification, or financial instruments; and violations of 

positions of trust or authority withing the College community. 

 

Students are to honor and value their college community. Behavior that violates these values includes, but is 

not limited to: 

 

• Misuse of access privileges to any College facility; 

• Abuse or fraudulent use of the College’s name, identity, or image; 

• Intentional and unauthorized taking of College property or another person’s personal or business 

property at any College facility; 

• Misuse of College equipment, technology resources, network, passwords, accounts, or information, 

including, but no limited to, 

o Use of technology resources to send harassing or abusive messages, 

o Use of technology resources to interfere with the work of other members of the College 

community, 

o Unauthorized access to a file or personal or group account, 

o Interference with the normal operation of the College’s technology resources, 

o Use of technology resources to promote points of view contrary to the mission and values of 

the College, 

o Unauthorized transfer of data, and 

o Use of another individual’s identification and password; 

• Possession of firearms, explosives, and other weapons, including, but not limited to, BB/pellet guns, 

slingshots, sharp-edged instruments (such as swords or knives), and dangerous chemicals, is prohibited 

at any College facility; and 
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• Violations of state or local fire or emergency policies, including, but not limited to, failure to evacuate 

any College facility during a fire or other emergency, improper use of fire safety or other emergency 

equipment, or tampering with or improperly engaging a fire or other emergency equipment, or 

tampering with or improperly engaging a fire or other emergency alarm at any College facility. 

 

Students are expected to adhere to the values of social justice, equality, and respect for difference and diversity. 

Behaviors that violate this expectation include, but are not limited to: 

 

• Discrimination, intimidation, harassment, or bullying; 

• Malicious, callous, or reckless disregard for the welfare of another human being; 

• Disruption of College operations, including, but not limited to, obstruction of teaching, administration, 

or other College activities; 

• Obstruction of freedom of movement by community members or visitors; 

• Abuse, interference, or failure to comply in College processes, including conduct hearing or abuse of 

the conduct system, including, but not limited to, 

o Failure to attend meetings scheduled for conduct code administration purposes; 

o Falsification, distortion, or misrepresentation or information; 

o Failure to provide information, or destruction or concealment of information, during an 

investigation of an alleged policy violation; 

o Attempting to discourage an individual’s proper participation in, or use or, the conduct system; 

and 

o Harassment or intimidation of a member of a conduct body prior to, during, or after a conduct 

proceeding, failure to comply with the sanctions imposed by the conduct system or influencing 

or attempting to influence another person to commit an abuse of the Behavioral Code of 

Conduct for Students. 

 

Students are expected to show respect for each other, for property, and for the community. Behavior that violates 

this value includes, but is not limited to, 

• Threatening or causing physical harm, verbal abuse, or other conduct which threatens or endangers 

the health or safety of any person; 

• Hazing, which is the imposition of any task or behavior on an individual that causes physical or 

emotional distress to that individual to gain acceptance into a group or activity sanctioned by the 

College. It includes, but is not limited to, physical abuse; exposure to extreme temperatures; 

forcible consumption of liquids or solids; excessive mental stress; sleep deprivation; verbal abuse; 

or subservience. 

• Violence between those in an intimate relationship with each other; 

• Stalking, which is repetitive, menacing pursuit, following, harassment, or interference with the 

peace or safety of a member of the community or any of the immediate family members of the 

community through face-to-face or electronic means, including, but not limited to, text messaging 

or use of social media. 

• Sexual misconduct, including, but not limited to, sexual harassment, nonconsensual sexual contact, 

non-consensual sexual intercourse, or sexual exploitation. 

o Sexual misconduct includes sexual harassment; non-consensual sexual intercourse or 

sexual contact or attempts to commit the same; and sexual exploitation. Sexual harassment 

is unwelcome, verbal, or physical conduct related to the sex or gender-identity of a person 

which is sufficiently severe, pervasive and objectively offensive that unreasonable 

interferes with or deprives someone of access, benefits, or opportunities provided by the 

College. Sexual harassment includes, but is not limited to, unwelcome sexual advances or 

requests for sexual favors. Quid pro quo exists when there are unwelcome sexual advances, 

requests for sexual favors or other verbal or physical conduct of a sexual nature and 

submission to or rejection of such conduct results in action which adversely affects the 
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outcome of the College environment or activity. Retaliatory sexual harassment is any 

action taken against a person because of the person’s participation in a complaint or 

investigation of discrimination or sexual misconduct such that the action adversely affects 

the outcome of the College environment or activity. 

o Non-consensual sexual intercourse is any sexual intercourse (anal, oral, or vaginal), 

however slight, with any object, by a man or a woman upon a man or a woman, without 

consent. Consent is informed, knowing, and voluntary. Consent is active; silence, in and of 

itself, cannot be interpreted as consent. Consent can be given by words or actions, provided 

those words or actions create mutually understandable permission regarding the conditions 

of sexual activity. Consent to one form of sexual activity does not imply consent to other 

forms of sexual activity. Previous relationships or consent does not imply consent to future 

sexual acts. Consent may not be procured by use of physical force, compelling threats, 

intimidating behavior, or coercion. Consent may not be granted by someone you know to 

be, or should be able to know to be, mentally or physically incapacitated by alcohol or drug 

us. 

o Non-consensual sexual contact is any intentional sexual touching, however slight, with any 

object, by a man or a woman upon a man or a woman, without consent. 

o Sexual exploitation occurs when a student takes non-consensual or abusive sexual 

advantage of another for his or her own advantage or benefit, or to the benefit or advantage 

of anyone other than the one being exploited, and the behavior does not otherwise 

constitute another form of sexual misconduct. Examples include, but are not limited, to 

prostituting another student; non-consensual video or audio-recording of sexual activity; 

going beyond the boundaries of consent (such as permitting a friend to hide in a closet to 

watch you having consensual sex); engaging in voyeuristic behavior; or knowingly 

transmitting a sexually transmitted disease to another student. 

• Unauthorized use of video or audio recording devices at an instructional location or administrative 

site or while attending College-related functions; 

• Failure to comply with directions of College officials, law enforcement officers, or emergency 

responders during the performance of their duties or failure to identify oneself to these persons 

upon request; and 

• Use of all tobacco products, including cigarettes, pipes, cigars, smokeless or vapor cigarettes, 

chewing tobacco or snuff, at any instructional location or administrative site or at any College 

function except as permitted in designated outdoor areas. 

 

Students are awarded and accept a high level of responsibility as role models. Behavior that violates this value 

includes, but is not limited to, 

 

• Use, possession, or distribution of alcoholic beverages, except as expressly permitted by law; 

• Violating or assisting in the violation of College policies or public laws; 

• Violations of federal, state, or local laws which affect the interests of the College community; and 

• Intentionally or recklessly causing a fire. 

 

In most cases, the College will treat attempts to commit any violations listed in the Behavioral Code of Conduct as 

if those attempts had been completed unless substantial proof can be provided that the perceived attempt was 

unintentional as determined by the Vice President of Academic and Student Affairs. 

 

Whenever a complaint is made against any student for misconduct, the College shall investigate the allegations. 

 

An initial investigation concerning the allegations presented shall be made within five business days of the 

complaint by the Director of Enrollment and Student Success, or Director of Workforce Development or designee, 

as applicable. If the investigation results in a recommendation against proceeding, the Director of Enrollment and 



   
 

N P R C  A n n u a l  S a f e t y  a n d  S e c u r i t y  R e p o r t  2 0 2 0           P a g e  32 | 74 

 

Student Success, Director of Workforce Development, or their designee shall provide the Vice President of 

Academic and Student Affairs with a written summary of the complaint and recommendation for resolution within 

three days of the conclusion of the investigation. 

 

If the investigation results in a finding of cause to proceed, additional information, including, but not limited to, 

documents or testimony may be gathered and a written summary of the complaint, information collected, and 

recommendation shall be provided to the Vice President of Academic and Student Affairs within seven business 

days of the complaint. In this case, a written notice of the complaint will be given to the accused student in person 

in a meeting with the Director of Enrollment and Student Success, Director of Workforce Development, or their 

designee; by mail to the home address of the accused student; and/or electronically to the accused student’s college-

assigned email address. The written notice will include a brief description of the incident alleged, cite the policy or 

policies the accused student is alleged to have violate, identify possible consequences if the accused student is 

found to be in violation, and will communicate the relevant procedures for resolution of the complaint. The letter of 

notice will: (1) direct the accused student who to contact (either the Director of Enrollment and Student Success or 

Director of Workforce Development) within three business days of receipt to respond to the complaint, (2) meet 

with that individual (virtually or in person) to discuss the nature of the complaint and the conduct process, and (3) 

indicate whether the student admits or denies the allegations of the complaint. If the accused student admits to the 

violation, the Director of Enrollment and Student Success, Director of Workforce Development, or designee will 

impose appropriate sanctions and notify the student in writing. Such a disposition will be final; there will be no 

subsequent proceedings unless the sanctions include suspension or expulsion (as per NPRC-3237: Suspension and 

Expulsion). In the latter case, the accused may request a meeting with Vice President of Academic and Student 

Affairs on the issue of sanctions only. Such a meeting must be requested in writing by the student within three 

business days of receipt of notice of suspension or expulsion. The meeting shall be held within ten business days of 

receipt of the accused student’s request. Notice of the meeting shall be provided in writing. The Vice President of 

Academic and Student Affairs shall issue a ruling in writing to the student within ten business days of the meeting. 

 

If the accused student does not admit to the violation(s), the complaint shall be referred to the Vice President of 

Academic and Student Affairs. Notice of the meeting shall be provided to the accused student through mail or their 

college-assigned email account within three business days of receipt of the accused student’s written response to 

the complaint. The hearing shall be held within seven business days of receipt of the referral. After the hearing, the 

Vice President of Academic and Student Affairs will notify the student of their decision in writing, including any 

sanctions imposed as a result. Such notice will be provided by mail. To the student’s home address or electronically 

to the accused student’s college-assigned email address within three business days of the hearing. The decision of 

the Vice President of Academic and Student Affairs is final. 

 

The outcome of a conduct hearing is part of the educational record of the accused student and is protected from 

release under the Federal Educational Right to Privacy Act except as required or permitted by federal or state law or 

through legal action by subpoena. 

 

Statement of Jurisdiction and Authority of Administration 
 

The policies and procedures regarding conduct and disciplinary action can be found in the NPRC College 

Catalog, NPRC website, and student handbook and are applicable to all NPRC instructional locations and 

functions. NPRC reserves the right to take any necessary and/or appropriate steps to protect the safety and well-

being of the College community. While NPRC’s jurisdiction will generally be limited to conduct occurring at 

an instructional location or NPRC sponsored activity, a student who is charged with a crime as a result of 

behavior outside of an NPRC class or activity and who represents a risk to the reputation, health or safety of the 

College community may also be subjected to the Behavioral Code of Conduct for Students disciplinary process. 

Finally, jurisdiction may be extended when a student commits a prohibited act away from an NPRC 

instructional location that is against a fellow student, faculty, or employee of NPRC, or the College itself, when 

such an act is related to the student or accuser’s status within the College. 
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The Director of Enrollment and Student Success has been designated by NPRC as the person responsible for 

implementing and enforcing the Behavioral Code of Conduct for Students. In cases where conflicts of interest 

arise, the Director of Enrollment and Student Success’ designee will coordinate the process. 

 

Civil Rights/Title IX Policy and Complaint Procedure 
 

Scope of Procedure 
 

Northern Pennsylvania Regional College is in the process of adopting (Fall 2021) an internal procedure 

providing for prompt and equitable resolution of complaints alleging discrimination, harassment and/or 

retaliation in violation of federal or state civil rights laws, including those laws enforced by the U.S. 

Department of Education, Office of Civil Rights. The departments of the Federal Government enforce the 

following laws that prohibit discrimination, harassment and/or retaliation in programs or activities that receive 

federal financial assistance. 

 

• Title VI of the Civil Rights Act of 1964 prohibits discrimination on the basis of race, color, and national 

origin. 

• Title IX of the Education Amendments of 1972 (20 U.S.C. Section 1681, et. seq.) prohibits 

discrimination on the basis of sex/gender, including sexual misconduct, sexual harassment and/or 

sexual violence. 

• The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery 

Act) as amended by the Campus Sexual Violence Elimination Act (SaVE Act) prohibits sexual 

harassment, sexual misconduct, and acts of sexual violence, including sexual assault, domestic 

violence, dating violence and stalking. 

• Violence Against Women Reauthorization Act of 2013 (VAWA) which imposes new obligations 

under the SaVE Act including reporting requirement, student discipline and training for students and 

employees. 

• Sections 503 and 504 of the Rehabilitation Act of 1973 prohibits discrimination on the basis of 

disability. 

• Age Discrimination Act of 1975 prohibits discrimination on the basis of age. 

• Title VII of the Civil Rights Act of 1964 (governed by U.S. Dept. of Labor), as it relates to 

employment. 

• Title II of the Americans with Disabilities Act of 1990 (prohibiting disability discrimination by public 

entities, whether or not they receive federal financial assistance). 

 

These policies and procedures will be available and applicable to all members of the college community, including: 

 

• Students 

• Employees 

• Trustees 

• Guests 

• Contractors/Third Party Vendors 

 

Types of behavioral misconduct, on the basis of actual or perceived membership in a protected class, that will be 

covered under this policy and procedures include, but are not limited to: 

 



Bullying Discrimination Hazing 

Intimidation Sexual Misconduct Offenses Sexual Assault 

Sexual Harassement Domestic Violence Sexual Exploitation 

Stalking Cyber-Bullying Cyber-Stalking 

Cyber Harassment

 

This procedure does not apply to Academic complaints, with the following exceptions: 

• Complaint alleges that an academic decision was determined as a result of discrimination and/or 

harassment. 

• Complaint alleges that an individual was denied participation in an academic program or activity due 

to discrimination and/or harassment. 

• Complaint alleges that discrimination and/or harassment impacted or altered an individual’s ability to 

perform academically. 

 

Student Drug and Alcohol Use 
 

NPRC is committed to providing a safe and healthy environment for students, employees, and community 

members. This includes the administrative offices and its centers being alcohol/drug free environments.  

 

Alcohol and Drug Use 
 

In compliance with the Drug-Free Schools and Communities Act and Drug-Free Schools and Campus 

Regulations (34 CFR Part 86), students are encouraged to read and understand all information pertaining to the 

college’s drug and alcohol abuse prevention policies and programs. 

 

Alcohol 

 

The College maintains the following guidelines pertaining to alcoholic, or otherwise intoxicating, beverages:  

1. The use of alcohol, or other intoxicating beverages, is prohibited in College classrooms, laboratories, 

faculty and administrative offices, libraries, computer labs, athletic facilities, and all other public campus 

areas. However, with prior consent of the Board of Trustees and the President, the provisions herein may 

be waived with respect to any specific affair that is sponsored by NPRC and/or the NPRC Board of 

Trustees. 

2. State law will be enforced at all times on property in use for NPRC educational purposes as it pertains to 

the possession and consumption of alcoholic beverages. 

3. The College will not sponsor student events which focus primarily on the consumption of alcohol. 

4. Alcoholic beverages are not permitted at any student event sponsored or promoted by NPRC. 

5. Students seeking assistance or educational materials about alcohol should contact the Student EAP found 

in their D2L resources.  

 

Controlled Substances 

 

The College maintains the following guidelines in compliance with the Drug-Free Schools and Communities Act 

and the Drug-Free Campus regulations (34 CFR Part 86):  

1. No student shall, or attempt to, possess, manufacture, deliver, distribute, sell, purchase, use or be under 

the influence of controlled substances, abuseable volatile chemicals, dangerous drugs as defined by state 

and federal law, steroids, “designer drugs” (i.e., substances such as the inappropriate/illegal use of 

prescription drugs, use of inhalants, use of herbal, natural, or look-alike controlled substances), any other 

intoxicating or mood-altering substance or behavior altering drugs at the college, on the college property, 

or while attending on-campus or off-campus college sponsored activities. 
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2. Possession of any pipe, syringe, hypodermic needle, or any instrument adapted for the use of smoking, 

injecting, or ingesting any narcotic or hallucinatory drug is strictly prohibited. 

3. College officials will cooperate with local, state, and federal authorities to ensure compliance with laws 

for unlawful use, possession, manufacture, distribution or sale of illicit drugs or alcohol and will advise 

students that convictions or violations of these laws can lead to fines and/or imprisonment. 

4. Students seeking assistance or educational materials regarding drugs and other controlled substances 

should contact the Student EAP found in their D2L resources. 

 

Violations 

 

Students who violate the drug and alcohol policy are subject to disciplinary action as stated in the Behavioral 

Code of Conduct for Students. Further, they may be subject to legal sanctions if convicted of a crime or offense.  

 

Legal Sanctions for possession, Use and Sale of Illegal Drugs and Alcohol 
 

Alcohol 

 

Pennsylvania Liquor Code, 47 Pa., C.S.A., 1-101 controls the possession, sale, and consumption of alcoholic 

beverages in the Commonwealth of Pennsylvania. Conviction of offenses or crimes related to the Pennsylvania 

Liquor Code may result in the imposition of a fine, suspension of a driver’s license and/or imprisonment.  

 

As stated in the above reference law, in Pennsylvania, a person committing a summary offense, if he/she, being 

less than 21 years of age, attempts to purchase, purchases, consumes, possesses, or knowingly and intentionally 

transports any liquor or malt or brewed beverages. In addition to any other penalty imposed, a person convicted of 

violating this law may be sentenced to pay a fine of not more than $500 for the first violation and not more than 

$1,000 for the second and each subsequent violation. A person who is convicted or is adjudicated delinquent 

under this section will in addition have their drivers operating privilege suspended through the Department of 

Transportation as part of their adjudication.  

 

Controlled Substances 

 

Federal law, i.e., the Controlled Substances Act, and state law, i.e., the Pennsylvania Controlled Substances Act, 

establish five schedules of controlled substances based on level of danger and medical use, and penalties of 

offenses related to each schedule. Conviction of crimes or offenses pertaining to the five schedules of controlled 

substances may result in fines or imprisonment. 

 

Substance Abuse Policy for Employees 
 

Purpose 
 

Employees are NPRC's most valuable resource, and, for that reason, their safety and health are of paramount 

concern. NPRC maintains a strong commitment to its employees to provide a safe, drug-free, alcohol-free 

workplace and to establish programs promoting high standards of safety and health. Consistent with the spirit and 

intent of this commitment, the college expects employees to report for work in proper condition to perform their 

duties. The intent of this policy is to prevent the use and the presence of drugs and alcohol in the working 

environment. NPRC recognizes that substance abuse which leads to chemical dependency (alcoholism and drug 

addiction) is an illness for which there is effective treatment and rehabilitation. Within the parameters set forth 
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below, employees and their families will be encouraged to utilize rehabilitation programs available through the 

EAP Program and their health insurance policies to eliminate alcohol and drug‐related problems.  

 

Scope 
 

All employees of NPRC from the administration down are covered by these guidelines. Employees, as a condition 

of employment, are required to abide by these guidelines. Employees shall acknowledge that they have received 

and read this document and agree to abide by its terms by signing a copy of the Acknowledgment and Release 

Form. 

 

Substance Abuse Policy Definitions 
 

Drugs and Drug Usage refer to:  

 

1) The use of illegal drugs or other controlled substances including, but not limited to, marijuana, 

cocaine, PCP, LSD, heroin, crystal methamphetamine and other narcotics;  

2) The abuse of any prescription or nonprescription drugs that may alter mood or consciousness, lead to 

abnormal behavior, or interfere with acceptable performance, or attendance;  

3) Improper use or abuse of a chemical or solvent which alters mood or consciousness, e.g., airplane 

glue, which may be inhaled; or  

4) Any substance listed in Schedule 1 through 5 of 21U.S.C. '812.  

 

NPRC Premises are all areas in which the college operates including, but not limited to, administrative offices 

and community spaces during the times used for NPRC educational, social, or cultural offerings.   

 

Conviction means a finding of guilt (including a plea of nolocontendere) or imposition of a sentence, or both, by 

any judicial body charged with the responsibility to determine violations of federal or state criminal drug statutes.  

 

Criminal Drug Statute means a criminal statute involving manufacturing, distribution, dispensation, use or 

possession of any illegal drug or controlled substance.  

 

Under the Influence means a tested blood alcohol content of .03 or greater or a positive drug test as defined by 

49 CFR Part 40.  

 

Reasonable Suspicion or Reasonably Suspected 
 

Reasonable Suspicion or Reasonably Suspected is when an employee is involved in an accident or suffers a 

workplace injury or where an employee is observed to be ingesting drugs or alcohol or exhibiting any number of 

the following symptoms: drowsiness; slurred speech; staggered walking; combative/argumentative behavior; odor 

of alcohol or marijuana; disoriented behavior; watery, glassy, glazed or red eyes; poor time or distance 

perceptions or any other behaviors normally associated with being under the influence of drugs or alcohol.  

 

 

Policy Application 
 

Discipline for Drug and Alcohol Abuse or Problems 

 

The sale, possession, manufacture, distribution, dispensation, use or purchase of drugs or alcoholic beverages on 

college premises or during working time is against college policy and is cause for immediate discharge. There are 
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only two exceptions. The first exception will apply to alcoholic beverages at college-sponsored social functions. 

The second exception is for prescription drugs for which the employee has a valid prescription. However, when 

an employee is prescribed prescription drugs which cause adverse side effects, or which may affect the ability to 

perform work in a safe and productive manner, the employee should report this fact to the Director of Human 

Resources prior to taking the drug. Prescription drugs may not be abused and must be taken only according to the 

doctor's instructions.  

 

It is also against College policy to report to work or to work under the influence of intoxicants such as alcohol or 

non-prescribed drugs, as well as prescribed drugs which induce an unsafe mental or physical state. Employees 

who violate this policy will be subject to disciplinary action, up to and including discharge, or may be required to 

follow the recommendations of their individual physicians or counselors. The determination of what action is 

appropriate in each case rests solely with Northern Pennsylvania Regional College.  

 

Investigation 

 

Employees reasonably suspected of possession, use, sale, distribution, dispensation, purchase or being under the 

influence of drugs or alcohol on college premises or during working hours may be suspended with pay pending an 

investigation of the circumstances. NPRC will endeavor to complete its investigation within a 72-hour period. 

Employees who fail to cooperate in the investigation or who refuse reasonable suspicion testing or searches as 

outlined in this policy will be considered to have violated the policy and be subject to immediate discharge.  

 

To ensure that such drugs and alcohol do not enter or affect the workplace, NPRC may take any or all the 

following steps while employees are on college premises or during working hours:  

 

• NPRC may conduct drug and/or alcohol testing on any employee reasonably suspected of being under the 

influence while on college premises or during working hours or on any employee as a follow-up test as 

may be prescribed as a result of any last chance agreement made on behalf of the employee. Prior to 

providing a specimen for testing or submitting to a drug and alcohol test, the employee shall be required 

to execute a consent and release form authorizing release of the test results by the testing agency to 

NPRC. 

• When an employee is reasonably suspected of being under the influence, the College reserves the right to 

carry out a search of the employee and his or her personal property and belongings including lockers, 

desk, bags, work areas and vehicles while on college premises. Such searches shall be conducted by 

appropriate law enforcement personnel.  

 

NPRC will turn over all confiscated Drugs to the proper authorities.  

 

Conviction 

 

All employees are required to notify Human Resources of any criminal drug statute conviction or alcohol related 

crime on NPRC premises within five days after such conviction. This rule shall not apply to any convictions 

outside the workplace, except in the case where such conviction prevents the employee from performing his or her 

job or reporting to work as scheduled. In such cases, the employee must notify Human Resources that there was 

an outside conviction and the reason that it would affect his or her work. Failure to give such notice may result in 

disciplinary action up to and including discharge.  

 

Rehabilitation 

 

The policy of permitting the use of rehabilitation programs as directed to the employee with an alcohol or drug 

abuse problem is not to be interpreted as conflicting with NPRC's rule on the sale, purchase, use or possession of 

drugs or alcohol on college premises or during working hours. The College reserves the right to decide whether 
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rehabilitation will be permitted in each specific case depending on the circumstances. Accordingly, any employee 

denied the opportunity for rehabilitation shall not use inconsistent application of the policy as an argument for 

lack of "just cause" in discharging such employee for violation of this policy. Employees who are referred to 

rehabilitation as the result of investigation and/or testing, and employees who voluntarily avail themselves of help 

for alcohol and drug problems in rehabilitation must continue to abide by the rules outlined in this policy.  

 

Employees enrolled in a rehabilitation program for drug and alcohol problems must cooperate with and complete 

the prescribed treatment program. Failure to do so will be considered a voluntary resignation.  

 

Employees who, after participation in a rehabilitation program to which they were referred after testing or 

investigation, experience a recurrence of their drug and alcohol problem are not eligible for an additional 

rehabilitation period.  

 

Drug-Free Awareness Program 

NPRC will conduct drug-free awareness programs on a regular basis. These programs will inform employees 

about: 

• The dangers of drug and alcohol abuse in the workplace; 

• The College’s policy of maintaining a drug and alcohol-free workplace;  

• Available drug and alcohol counseling, and rehabilitation programs; and 

• The sanctions that may be imposed for alcohol and drug abuse violations. 

Employees are encouraged to approach their supervisor or Human Resources at any time with any questions they 

have about the NPRC drug and alcohol policy as stated herein.  

Smoking and Tobacco Use  
 

Smoking and tobacco use are prohibited in all facilities and areas of NPRC. This includes, but is not limited to, all 

indoor and outdoor areas and properties of NPRC. Indoor areas and properties include, but are not limited to, all 

common work areas, elevators, hallways, restrooms, employee lounge, conference, and meeting rooms, and all 

NPRC administration offices, satellite, and hub Locations. 

 

Violations of this regulation may lead to disciplinary action.  

 

For the purposes of this policy, smoking means inhaling, exhaling, burning, carrying, or possessing any lighted 

tobacco product, including cigarettes, cigars, pipe tobacco and any other lit tobacco products. Tobacco use means 

the personal use of any tobacco product, whether intended to be lit or not which shall include smoking (as already 

defined), as well as the use of an electric cigarette (Vaping device) or any other device intended to simulate 

smoking and the use of smokeless tobacco, including snuff; chewing tobacco; smokeless pouches; any other form 

of loose-leaf smokeless tobacco; and the use of unlit cigarettes, cigars, and pipe tobacco. 

 

All community members and guests will be treated with dignity and respect. Persistent violators should be 

reported to Human Resources.  

 

Disciplinary Amnesty 

 

A person shall be immune from prosecution and/or the College disciplinary process for consumption or 

possession of alcohol or other drug-related overdose, if she or he can establish the following:  
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• The only way NPRC official became aware of the person's violation is because the person placed a 911 

call or call to the College administration, in good faith, and reported, based on a reasonable belief, that 

another person needed immediate medical attention to prevent death or serious injury; and   

• The person reasonably believed they were the first person to make a 911 call or a call and reported that a 

person needed immediate medical attention to prevent death or serious injury; and  

• The person provided their own name to the 911 operator or the College official; and   

• The person remained with the person needing medical assistance until emergency health care providers 

arrived and the need for her/his presence ended.  

 

 

COVID-19 Task Force 
On March 11, 2020, a novel coronavirus (CoV) referred to as COVID-19 by the World Health Organization 

(WHO), was declared a global pandemic. Within the same week President Trump declared a national emergency 

and a ban on travel. Due to the wide variance in COVID-19 symptomology, from undetectable to life-

threatening, NPRC required a plan to keep the College community safe. On March 16, 2020, NPRC’s former 

President, Joseph T. Nairn, announced, “out of an abundance of caution and concern for the health and safety of 

those we work with and those we serve…,” NPRC would transition to remote delivery of instruction and faculty 

and staff would be permitted to work from home or office. Individuals who chose to work from the office were 

advised to follow all precautionary protocols and public health-related restrictions.  

To combat the spread of COVID-19, the Governor of Pennsylvania, Tom Wolf, issued a directive mandating all 

Pennsylvania residents to shelter at home and limit movements outside their homes to only essential needs. The 

order took effect at 8 PM, March 19, 2020. NPRC complied with Governor Wolf’s order and continued with 

remote delivery for students and work from home for all employees. The College continued to deliver all credit 

classes and most workforce development training on a remote basis for the remainder of 2020.  Commercial 

Driver’s License (CDL) and Emergency Medical Services (EMS) trainings utilized in-person delivery on a 

limited basis and only as necessary. 

NPRC established a team called the COVID Task Force in April 2020 to respond to the ever-changing guidance 

issued by federal, state, and local governments and health officials. The overarching goal of the task force was to 

continue to provide a safe working and learning environment for the NPRC community. The COVID Task Force 

includes staff and faculty from the academic, administrative, financial, human resource, information technology, 

career service, and workforce departments across the College. On behalf of the entire College, members of the 

task force continue to meet regularly to address the most current data and information related to COVID-19 and to 

mitigate the impact to the NPRC community, including students, employees, visitors, and the Board of Trustees. 

The COVID Task Force monitored employees and students (individuals taking CDL training and EMS training) 

by implementing a COVID-19 Self-Declaration process. The process allowed employees and students to provide 

information about their health status, recent travel, contact with others who had COVID, and vaccination status on 

a confidential basis and therefore allowing regular assessment of risk. 

The Task Force also provide emerging guidance to students, employees, and visitors on many topics, including 

but not limited to: 

• Prevention 

• Staying Home if Sick 

• Coronavirus Self-Checker 

• COVID-19 Symptoms 

• Social Distancing and Crowd Reduction 

• Face Coverings 

• Cleaning and Disinfection Protocols 

• Communication Plan 
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In instances when NPRC had contracts with a 3rd party provider to instruct or collaborate on delivery of a specific 

program, course, or series of courses, NPRC expected partners to adhere to the guidelines as directed by the 

Pennsylvania Department of Health (DOH) and Centers for Disease Control and Prevention (CDC). When plans 

for mitigation are varied between NPRC and the contracted agency or partner, the plan that outlines the highest 

level of caution was enforced. 

The Northern Pennsylvania Regional College is required to strongly encourage all employees to get vaccinated 

against COVID-19. All Pennsylvanians over the age of twelve are now eligible to receive the COVID-19 vaccine. 

In addition to the mitigation measures recommended by public health authorities, vaccination of the College 

community assisted NPRC to resume as many in-person activities as possible.   

 

 

Northern Pennsylvania Regional College COVID-19 Administrative Contacts: 
Raymond R. Pring, Jr. 

Vice President Finance and Administration 

rpring@rrcnpa.org 

814-230-9010, Ext. 518 

814-779-4034 (cell) 

Lisa L. Pecora 

Executive Assistant to the Vice President of Finance and Administration (Human Resources Coordinator) 

lpecora@rrcnpa.org 

814-230-9010, Ext. 536 

814-598-3220 (cell) 

Jennifer Cummings-Tutmaher 

Director of Enrollment and Student Success 

814-230-9010, Ext. 514 

Supportservices@rrcnpa.org  

 

COVID-19 Resources 

Federal Resources:  

• CDC - Interim Guidance for Administrators of US Institutions of Higher Education  
https://www.cdc.gov/coronavirus/2019-ncov/community/guidance-ihe-Reopening.html  

• CDC – Considerations for Institutions of Higher Education  
https://www.cdc.gov/coronavirus/2019-ncov/community/colleges-universities/considerations.html 

mailto:rpring@rrcnpa.org
mailto:lpecora@rrcnpa.org
mailto:Supportservices@rrcnpa.org
https://www.cdc.gov/coronavirus/2019-ncov/community/guidance-ihe-response.html
https://www.cdc.gov/coronavirus/2019-ncov/community/colleges-universities/considerations.html
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• OSHA – Guidance on Preparing Workplaces for COVID-19  
https://www.osha.gov/Publications/OSHA3990.pdf  

• EPA – Guidance for Cleaning and Disinfecting Public Spaces, Workplaces, Businesses, Schools and 

Homes https://www.epa.gov/coronavirus/guidance-cleaning-and-disinfecting-public-spaces-workplaces-

businesses-schools-and-homes  

• White House Guidelines—Opening Up America 

Again https://www.whitehouse.gov/wpcontent/uploads/2020/04/Guidelines-for-Opening-UpAmerica-

Again.pdf  

State Resources:  

• Preliminary Guidance – Resuming In-Person Instruction at Postsecondary Education Institutions and 

Adult Education 

Programs https://www.education.pa.gov/Schools/safeschools/emergencyplanning/COVID-

19/SchoolReopeningGuidance/HigherEd/Pages/default.aspx  

• PADOH - Pennsylvania Department of Health Resource Page https://www.pa.gov/guides/responding-to-

covid-19/#ForBusinesses  

• The Process to Reopen Pennsylvania, Governor Tom Wolf https://www.governor.pa.gov/process-to-

reopen-pennsylvania/  

Industry Resources:  

• AIHA - American Industrial Hygiene Association  
https://www.backtoworksafely.org/  

• APPA – COVID-19 Resources and Guidelines  
https://www.appa.org/covid19-resources-and-guidelines/  

• AACC – American Association of Community Colleges  
https://www.aacc.nche.edu/publications-news/covid-19-updates-resources/ 

• ACHA - American College Health Association  
https://www.acha.org/COVID-19  

 

Resources 
 

NPRC Resources 
NPRC Administration Center - Warren 814-230-9010 

NPRC Education and Training Center – Erie:  844-350-7729 

 

Community Resources 
• National Domestic Violence Hotline: 1-800-799-SAFE (7233) 

• Domestic Violence Help – A Safe Place In Warren, PA:  814-726-1030 

• Pennsylvania Coalition Against Rape (PCAR):  800-692-7445 

• National Sexual Assault Hotline – RAINN:  800-656-4673 

• National Suicide Hotline: 1-800-273-TALK 

• Alcoholics Anonymous Hotline: 800-839-1686 

• Mental Health America Hotline: 800-273-TALK (8255) 

• Mental Health Crisis Hotline: 800-459-6568 

https://www.osha.gov/Publications/OSHA3990.pdf
https://www.epa.gov/coronavirus/guidance-cleaning-and-disinfecting-public-spaces-workplaces-businesses-schools-and-homes
https://www.epa.gov/coronavirus/guidance-cleaning-and-disinfecting-public-spaces-workplaces-businesses-schools-and-homes
https://www.whitehouse.gov/wpcontent/uploads/2020/04/Guidelines-for-Opening-UpAmerica-Again.pdf
https://www.whitehouse.gov/wpcontent/uploads/2020/04/Guidelines-for-Opening-UpAmerica-Again.pdf
https://www.education.pa.gov/Schools/safeschools/emergencyplanning/COVID-19/SchoolReopeningGuidance/HigherEd/Pages/default.aspx
https://www.education.pa.gov/Schools/safeschools/emergencyplanning/COVID-19/SchoolReopeningGuidance/HigherEd/Pages/default.aspx
https://www.pa.gov/guides/responding-to-covid-19/#ForBusinesses
https://www.pa.gov/guides/responding-to-covid-19/#ForBusinesses
https://www.governor.pa.gov/process-to-reopen-pennsylvania/
https://www.governor.pa.gov/process-to-reopen-pennsylvania/
https://www.backtoworksafely.org/
https://www.appa.org/covid19-resources-and-guidelines/
https://www.aacc.nche.edu/publications-news/covid-19-updates-resources/
https://www.acha.org/COVID-19
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• Family Services of North Western Pennsylvania:   

o Erie County Office: 814-866-4500 

o Downtown Erie Office: 814-871-0903 

o Crawford County Office: 814-724-4800 

• Cameron County Family Center: 814-486-4000 

• Elk County Children and Youth: 814-776-1553 

• Human Services – Forest County:  814-927-6667 

• McKean County Children and Youth Services:   

o Business Hours - 814-887-3350 

o After business hours, weekends, and holidays – 814-887-4911 

• Potter County Human Services: 814-544-7315 

• Venango County Human Services Department: 814-432-9100 

• Family Service of Warren County: 814-723-1330 

• 24-Hour CRISIS HOTLINE 

• Veterans Peer Support Group: 800-273-8255 

• Energy Assistance Hotline: 1-866-857-7095 

• Erie County Housing Authority: 814-665-5161 

• Warren County Housing Authority: 814-723-2312 

• Elk County Housing Authority: 814-965-2532 

• Titusville Housing Authority: 814-827-7676 

• McKean County Housing Authority: 814-887-5563 

• McKean County Housing Authority – Kane:  814-837-7393 

• Oil City Housing Authority: 814-676-5764 

• Potter County Housing Authority: 814-274-7031 

• The Housing Authority of the City of Erie: 814-452-2452 

• Erie Heights Housing Authority: 814-864-4511 

• Cameron County Housing Rehabilitation (HOME) Program: 814-486-3439 

• US Housing Authority Meadville: 814-336-3177 

• Crawford County Housing Authority: 608-784-1381 

• Franklin Housing Authority: 814-432-3416 

• Venango County Housing: 814-676-5764 

• United Way 211 Helpline: Call 211 

Annual Disclosure of Crime Statistics 
 

Definitions 
 

Aggravated Assault: Defined as an unlawful attack by one person upon another for the purpose of inflicting 

severe or aggravated bodily injury. This type of assault usually is accompanied by the use of a weapon or by 

means likely to produce death or great bodily harm.  

 

Arson: Any willful or malicious burning or attempt to burn, with or without intent to defraud, a dwelling house, 

public building, motor vehicle or aircraft, personal property of another, etc.  

 

Burglary: Unlawful entry of a structure to commit a felony or a theft.  

 

Drug Abuse Violations: The violation of laws prohibiting the production, distribution and/or use of certain 

controlled substances and the equipment or devices utilized in their preparation and/or use.  
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Fondling: The touching of the private body parts of another person for the purpose of sexual gratification, 

without the consent of the victim, including instances where the victim is incapable of giving consent because of 

his/her age or because of his/her temporary or permanent mental incapacity. 

 

Incest: Sexual intercourse between persons who are related to each other within the degrees wherein marriage is 

prohibited by law.  

 

Liquor Laws: The violation of state and/or local laws or ordinances prohibiting the manufacture, sale, purchase, 

transportation, or possession of use of alcoholic beverages.  

 

Motor Vehicle Theft: Theft or attempted theft of a motor vehicle.  

 

Murder/Manslaughter: Defined as the willful killing of one human being by another.  

 

Negligent Manslaughter: Defined as the killing of another person through gross negligence.  

 

Rape: The penetration, no matter how slight, of the vagina or anus with any body part or object, or oral 

penetration by a sex organ of another person, without the consent of the victim.  

 

Robbery: Defined as taking or attempting to take anything of value from the car, custody or control of a person 

or persons by force or threat of force or violence and/or by putting the victim in fear.  

 

Sexual Assault: Under the Violence Against Women Act (VAWA), the definition of sexual assault is an offense 

that meets the definition of rape, fondling, incest, or statutory rape as used in the FBI’s Uniform Crime Reporting 

(UCR) program. Per the National Incident--‐based Reporting System User Manual from the FBI UCR Program, a 

sex offense is “any sexual act directed against another person without the consent of the victim, including 

instances where the victim is incapable of giving consent.” The VAWA definition of sexual assault includes rape, 

fondling, incest, and statutory rape. In Pennsylvania, with the exception of rape and involuntary deviate sexual 

intercourse, a person commits the crime of sexual assault when that person engages in sexual intercourse with a 

complainant, without the complainant’s consent.  

 

Statutory Rape: Sexual intercourse with a person who is under the statutory age of consent.  

 

Weapons Law Violations: The violation of laws or ordinances prohibiting the manufacture, sale, purchase, 

transportation, possession, concealment or use of firearms, cutting instruments, explosives, incendiary devices, or 

other deadly weapons.  

 

Hate Crime Definitions 
 

Hate Crimes include all Clery reportable crimes that manifest evidence that the victim was intentionally selected 

because of the perpetrator’s bias against the victim, plus the following crimes:  

 

Destruction/Damage/Vandalism to Property (except Arson): To willfully or maliciously destroy, damage, 

deface or otherwise injure real or personal property without the consent of the owner or the person having custody 

or control of it.  

 

Intimidation: To unlawfully place another person in reasonable fear of bodily harm through the use of 

threatening words and/or other conduct but without displaying a weapon or subjecting the victim to actual 

physical attack.  
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Larceny/Theft: Includes pocket picking, purse snatching, shoplifting, theft from building, theft from motor 

vehicle, theft of motor vehicle parts or accessories and all other larceny.  

 

Simple Assault: Unlawful physical attack by one person upon another where neither the offender displays a 

weapon, nor the victim suffers obvious severe or aggravated bodily injury involving apparent broken bones, loss 

of teeth, possible internal injury, severe laceration, or loss of consciousness.  

 

Although there are many possible categories of bias, under the Clery Act, only the following eight categories are 

reported:  

• Race  

• Religion  

• Sexual Orientation  

• Gender  

• Gender Identity  

• Ethnicity  

• National Origin  

• Disability 

 

Dating Violence, Domestic Violence and Stalking 
 

Dating Violence: The Violence against Women Act (VAWA) definition of dating violence is violence committed 

by a person who is or has been in a social relationship of a romantic or intimate nature with the victim. The 

existence of such a relationship shall be based on the reporting party’s statement and with consideration of the 

length of the relationship, the type of relationship and the frequency of interaction between the personas involved 

in the relationship. For the purposes of this definition, dating violence includes, but is not limited to, sexual or 

physical abuse or the threat of such abuse. Dating violence does not include acts covered under the definition of 

domestic violence. For the purposes of complying with the requirements of this section, any incident meeting this 

definition is considered a crime for the purposes of Clery Act reporting. Pennsylvania does not have a specific 

statute for dating violence; those incidents are categorized as simple or aggravated assaults or other applicable 

offenses.  

 

Domestic Violence: Includes felony or misdemeanor crimes of violence committed by a current or former spouse 

or intimate partner of the victim, by a person with whom the victim shares a child in common, by a person 

cohabitating with or has cohabitated with the victim as a spouse or intimate partner, by a person similarly situated 

to a spouse of the victim under the domestic or family laws of the Commonwealth of Pennsylvania, or by any 

other person against an adult or youth victim who is protected from that person’s acts under the domestic or 

family violence laws of the Commonwealth of Pennsylvania. Pennsylvania does not have a specific statute for 

domestic violence; those incidents are categorized as simple or aggravated assaults or other applicable offenses.  

 

Stalking: The VAWA definition of stalking is engaging in a course of conduct directed at a specific person that 

would cause a reasonable person to (a) fear for the person’s safety of others, or (b) suffer substantial emotional 

distress.  

For the purposes of this definition:  

• Course of conduct means two or more acts, including, but not limited to, acts which the stalker directly, 

indirectly, or through third parties, by any action, method, device, or means follows, monitors, observes, 

surveils, threatens, or communicates to or about, a person, or interferes with a person’s property; 

• Reasonable person means a reasonable person under similar circumstances and with similar identities to 

the victim; and 

• Substantial emotional distress means significant mental suffering or anguish that may but does not 

necessarily require medical or other professional treatment or counseling.  
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In Pennsylvania, a person commits the crime of stalking when the person either: 

• Engages in a course of conduct or repeatedly commits acts toward another person, including following the 

person without proper authority, under circumstances which demonstrate either an intent to place such 

other person in reasonable fear of bodily injury or to cause substantial emotional distress to such other 

person; or 

• Engages in a course of conduct or repeatedly communicates to another person under circumstances which 

demonstrate or communicate either an intent to place such other person in reasonable fear of bodily injury 

or to cause substantial emotional distress to such other person. 

 

 

 

 

 

Northern Pennsylvania Regional College 2020 Crime Statistics 
 

The following pages list Campus and Non-Campus crime statistics, by location, for the 2020 calendar year.  Each 

page indicates the name of the location.  NPRC has made a good faith effort to obtain statistics from law 

enforcement agencies,  a notation has been provided where statistics have been provided by law enforcement.  

These statistics are for one campus location and non-campus NPRC instructional locations.  The statistics for 

2018, 2019, and 2020 were gathered from law enforcement agencies throughout NPRC’s nine county service area 

of Cameron, Crawford, Elk, Eire, Forest, McKean, Potter, Venango, and Warren Counties. 
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NPRC Administrative Center 
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Cameron County Junior/Senior High School 
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Crawford County Career and Technical Center 
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Saegertown Junior/Senior High School 



   
 

N P R C  A n n u a l  S a f e t y  a n d  S e c u r i t y  R e p o r t  2 0 2 0           P a g e  50 | 74 

 

University of Pittsburgh at Titusville 
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Community Education Center of Elk and Cameron Counties 
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4 N.I.N.E Center 
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Erie – CDL Driving Range 
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Corry Higher Education Council 
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NPRC Education and Training Center - Erie 
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Rice Avenue Middle School 
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Union City Junior/Senior High School 
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East Forest School 
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West Forest School 
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Kane Area High School 
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Marilyn Horne Hall 
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Otto Eldred Junior/Senior High School 
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Potter County Education Council at Seneca Highlands CTC 
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Smethport Area Junior/Senior High School 
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 Austin Area School District 
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Galeton Area School
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Northern Potter Junior/Senior High School 
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Oswayo Valley Junior/Senior High School 
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Potter County Education Council (Coudersport) 
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Wayne Paving – CDL Driving Range 
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Venango Technology Center 
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Betts Park – CDL Driving Range 
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Warren-Forest Higher Education Council 
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Tidioute Community Charter School 

 


